
Instructions for the 
Naval Reactors Laboratory Field Office  

Personnel Security Information Report Form 
PSB F 17-005 Rev 5 

 
Please read these instructions completely before completing the NRLFO PS Information 

Report Form 
 
 
 

Step 1: Choose your 

program “Site” from 

the drop down menu 

 

Step 2: Fill in your 

personal demographic 

information  

 

 

 

 

 

 

 

Step 3: Choose 

your “Clearance 

Type” (L/Q) and 

click the box next to 

“Contractor” 

If you have special 

access (Human 

Reliability Program 

(HRP)/ Sensitive Compartmented Information SCI) click the box next to that option 

 

1 

2 

3 



 

 

Step 4: Click the box 

to the right of the 

item you need to 

report 

 

 

 

 

 

 

 

 

 

Step 5: Scroll to the next 

page and fill in the 

requested information 

Note: If you click the 

incorrect box in Step 4, click 

the Gray Box marked 

“Delete” or “Remove” 

 

 

 

 

 

 

 

 

 

 
Step 6: Sign the form to 
certify that the information 
is true and correct.   
 

Form can be printed for Wet 
Signature or Adobe Electronic 
Signature can be created for use 
 

4 

Unofficial Foreign Travel-Pre Trip is to be used to report all travel including Emergency 

Foreign Travel 

Unofficial Foreign Travel-Post Trip is only to be used if your trip deviates from original 

itinerary, results in foreign contacts or have unplanned contact with foreign 

businesses or government 



 
Step 7: Send completed form to NRLFO using one of the following methods 
 

Mail: 

NRLFO Personnel Security Helpdesk 
Building AT-2, Room 119 
PO Box 1069 
Schenectady, NY 12301-1069 

Fax: 518-395-6078 

Unclassified Email: nrpersec.helpdesk@nrp.doe.gov 
  

Questions 
Phone: 518-395-6373 

 

 


